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LEYBOURNE PARISH COUNCIL 
Leybourne Village Hall, Little Market Row, Leybourne, Kent ME19 5QL 

Tel No:  01732 873722 
Email:  clerk@leybournepc.org.uk 

 
Minutes of a Full Council Meeting of the 

Leybourne Parish Council 
Held on Tuesday, 02 May 2017 at 7.45pm 

In Leybourne Village Hall. 
 

Present: Cllr Ulph (Chairman), Cllr Chapple, Cllr M Mearns, Cllr M Hogwood, Cllr K Wagstaff 
Cllr M Abbotson, Cllr P Warnes, Cllr Russel arrived 19.54. Cllr Hohler 20.00 

     
Also in Attendance:   Mrs M McFarlane (Parish Clerk), TMBC Cllr Luker, TMBC Cllr Luck, and 5 
members of the public.  
 
Opening of the meeting: 

a. The meeting opened at 19.45pm. 
FC04/00095 Chairman of Leybourne Parish Council stepped down, Proper Officer assumed 

Chair of Council. 
 

FC04/00096 To elect the Chairman –Cllr Ulph was nominated by Cllr Chapple, seconded 
Cllr Mearns decision carried unanimously.   
 

FC04/00097 To elect the Vice Chairman – Cllr Chapple was nominated by Cllr Compton, 
seconded Cllr Abbotson decision carried unanimously.  

 
FC04/00098 Apologies for absence: 

a. Apologies were received from Cllr N Harrison, & Cllr J Stewart.  
 

FC04/00099 Declaration of Acceptance of Office – all members present signed and 
returned Declaration to the Proper Officer. Action- to be loaded on website- awaiting 
email return from Cllr Stewart & Cllr Harrison.  
 

FC04/00100 Declaration of Undertaking to observe standing orders and financial 
regulations – all members. Declaration made by all present.   

 

FC04/00101 Appointment of Committees 2017/2018 
Chairman to be elected at first meeting of the Committee 

a. To agree General Purposes Committee membership – Cllr Mearns, Cllr 
Chapple, Cllr Compton, Cllr Ulph, Cllr Wagstaff, Cllr Warnes. Cllr Harrison 
(confirmed by email) 

b. To agree Finance Committee membership – Cllr Abbotson, Cllr Chapple, 
Cllr Mearns & Cllr Ulph. Cllr Harrison (confirmed by email) 

c. To agree Human Resources Committee membership – Cllr Wagstaff, Cllr 
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Compton, Cllr Ulph, Cllr Hogwood & Cllr Chapple. 
 

 
FC04/00102 Chairman Announcements: 

The issue with the travellers has happened post agenda publication, we are 
unable to debate at this meeting.  

 
FC04/00103 To receive declarations of interest: 

a. Cllr Mearns interest in 30a planning application.  
 
FC04/00104 Minutes of previous meetings: 

a. To receive and approve for signature previous minutes dated 7th March 2017 & 
4th April 2017. Signed and approved 
 

FC04/00105 Annual report from Parish Council Chairman – see attached.  
 

FC04/00106 Annual report from Parish General Purposes Committee Chairman - see 
below – overview for both GP and HR. 

FC04/00107 Annual report from Parish Human Resources Committee Chairman-  A review 
of all contracts of employment, job descriptions and pay structure was carried out by GP 
and HR committees and Cllr Compton was very proactive in this project. There was 
updating and changes required to meet current legislation in relation to holiday 
entitlement and minimum wage, advice was sort from KCC legal department for 
compliance issues regarding wording of contracts.  All grades have been reviewed and are 
on a common scheme and aligned.  The cost of living rise of 1% was given to all staff in 
line with the Green Book. It should also be noted that several Councillors have been 
working hard in relation to the Employment Tribunal which is scheduled for 10th July. 
 

 

FC04/00108 To approve the Annual return for the year ended 31st March 2017 
 

a. To review the effectiveness of the system of Internal Control.  Councillors are 
asked to consider the attached Statement of Internal Control in support of the 
Annual Governance Statement.  The Chair of the meeting and the Clerk to sign. 
Carried Unanimously – document signed by Chair and Proper Officer.  

b. To approve the Annual Governance Statement for 2016-17, Section 1 of the 

Annual Return for the year ending 31 March 2017.  The Chair of the meeting and 

the Clerk to sign. Section 1 read to all present and agreement given by all 

members to each statement. Document signed by Chairman and Proper Officer.  

c. To approve the Accounting Statements for 2016-17, Section 2 of the Annual 

Return for the year ending 31 March 2017 and the supporting Bank 

Reconciliation as at 31 March 2017 and if necessary the explanation of the 

significant variations from last year (2015-16) to this year (2016-17) and the 

explanation of any difference between Box 7 and Box 8 on Section 2 to be sent to 

the External Auditor.  The Chair of the meeting to sign. Document Signed.  
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FC04/00109 Police Matters: 
a. No report.   

 
FC04/00110 Matters arising from the Minutes not otherwise on the Agenda: 

a. None. 
 

FC04/00111 Consultations 
a. None  

 
FC04/00112 To Receive a Report from County Councillor Sarah Hohler. 

a. Annual report – see attached full report. Other issues that Cllr Hohler is involved 
in include HGVs using inappropriate roads usually due to using wrong satellite 
Navigation devices. For example, using a car Satellite Navigation system when 
driving a large lorry. Cllr Hohler is lobbying MP’s to see whether it can be that 
using wrong Satellite Navigation device will be made illegal. It is felt that this 
change in the law would benefit the community as drivers will be held 
responsible if using the wrong device.   

 
FC04/00113 To Receive a Report from Borough Councillors 
a. Cllr Luker – Annual report and update – No Annual report submitted or received; 

Resurfacing leybourne bypass 4-day closure over next bank holiday weekend. Please see 
Leybourne Parish Council website for details. As Borough Councillors the diary of work 
had now been suspended and deferred until after elections, and only normal business 
will continue whilst the elections take place. 
Parish news – dogs off leads have attacked a horse causing injury. Grange – the strangles 
outbreak may clear this week, it is not air borne it is by touch and spread easily. 
Travellers on Friday when they arrived and while there the armed response unit arrived 
due to somebody having called them incorrectly. This was deemed to be an 
inappropriate call on Police resources.  
In relation to PSPO (public space protection orders) Cllr Luker had asked for village 
greens to be included, so that no camping or drinking on these sites was allowed. 
However, this proposal was discounted on the grounds that is different sets of 
legislation that are more affective against incursion. Cllr Mearns requested our play 
areas be covered by the new orders or at least how we will deal with it if they do not 
include them in the PSPO. This is on the agenda for TMBC July meeting to discuss.  
With an incursion onto land a welfare report has to be done first to determine whether 
anyone on site is ill, pregnant, or under hospital treatment if so they will not be moved 
on. The second stage is the S77 and removal order, once served if it is ignored, then 
TMBC has to apply for a Court Hearing, obviously if it is a weekend or a Bank Holiday this 
process can be slower due to courts being closed and inability to get a court hearing.  
Cllr Luker also reported that the Street light in park road which was fixed worked for a 
couple of weeks and then failed again.  Parish Clerk informed council that the street light 
repair project tenders were to be decided later in the meeting and that the streetlight in 
question will be fixed as part of the works.   
Cllr Ulph then requested clarification from Cllr Luker on the S61 that was reported as 
being the grounds on which the travellers were moved on from the open space adjacent 
to the Donkey field. Cllr Luker explained that he was informed of this by the police when 
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he called them and if that is incorrect and a S61 was not used he was misinformed.  Cllr 
Ulph confirmed that a S61 was not invoked.  
Cllr Ulph requested further information from both Cllr Luker and Cllr Luck regarding an 
article that was published in the “In Touch” newsletter which had been raised by 
residents and stated that “TMBC Cllr’s are seeking assistance to get this site secure”. Q; 
What assistance have Cllr Luker, Luck & Shrubsole taken to make secure these open 
spaces? Cllr Luck and Cllr Luker confirmed that there had been no further assistance 
forth coming and that whilst they were aware of the incursions they had been unable to 
gain further help from TMBC. Both Councillors offered assistance with putting forward 
options to alleviate the problem going forward.   
Cllr Luck– Annual report and update – No Annual report submitted or received Litter bin 
requested near car park opposite Town Hill but as yet no update from TMBC.  
 

FC04/00114 Parish Security and CCTV 
a. Lamppost – development on cost regarding highways load test & CCTV upgrade 

cost – debate shall will continue. Proposed Cllr Chapple defer to gather further 
information Seconded – Cllr Ulph carried unanimously.  

b. CCTV contract renewal/tender.  Meeting arranged. Meeting took place 24th April 
– with detailed information of camera and renewal costs. Deferred entering into 
maintenance agreement. Another provider to review situation.  

 
To adjourn the meeting to enable members of the public and Councillors to address the 
meeting 
 
This is a concessionary short session and will be limited to 20 minutes. Five minutes per 
person will be allowed initially and only if time permits will further comments be heard. 
This is a ‘for information’ session only and no action can be taken upon those items raised 
 
Cllr Compton – meeting with a landscape company arranged for Wednesday to look at 
alternative preventative measures for Willowmead and other vulnerable areas, Cllr 
Compton requested Cllr Ulph join the onsite meeting to enable full discussion of options. 
Cllr Compton will report back to Full Council. Cllr Wagstaff feels we need to challenge TMBC 
on options and what will be allowed as it has been very prohibitive previously and this was 
highlighted when we were restricted with the replacement boulders.   
Member of public stated that they do not buy the argument that if TMBC protect our area 
they would have to do it with others. Because no other site is targeted in the same way as 
Leybourne. TMBC should live up to their responsibility as land owners, and it is no argument 
that we have no money. There is no doubt they have reserves that could be used for this 
one off unique situation that occurs in Leybourne.  
Cllr Russell wanted to know why an 8ft gap was required – this is for the tractor/grass 
cutter.  
 
FC04/00115 Reports from Committees 

a. Working group report on parish hall extension. Cllr Hogwood costings standard 
finish without sound insulation £138k which would include delivery. To allow for 
additional work if required on the tying in to the roof the sum allowed is £20k. 



FC 020517 5  Signed ……... 

Asbestos survey would need to be done or reviewed. Parish Clerk to set up a 
working group meeting to move forward.  

b. Finance meeting dated 25th April 2017. -Total spend £7664.00 expenditure, 
income could not be finalised as reporting would not take effect till end of 
month. Will have to report a month in arrears. Auditor has finalised accounts 
today and signed off.  

 
FC04/00116 Finance 

a. To look at other investment providers for 85k to spread reserves over other 
providers. Proposed Cllr Mearns Cllr Russell carried unanimously.  

b. Standing orders – changes. Being reviewed no changes at this point, vote required 
to adopt existing Standing Orders for 2017 proposed by Cllr Chapple, Seconded 
Cllr Mearns and carried unanimously.  

c. Additional hours March 2017 staff – requires approval. Proposed Cllr Chapple 
seconded Cllr Ulph carried unanimously.  

 
FC04/00117 To receive reports from School, Church, Leybourne Chase Residents 

Association and other bodies/organisations in the community  
a. Action to write to Leybourne schools, the church and uniform groups to ask if 

they would like to report anything for next meeting.  
b. The Chase Easter egg hunt went really well with over 100 children very 

successful. Lots of residents have joined. Issues regarding horses coming through 
the estate so have been reminded of the agreement.  

FC04/00118 To Report future meetings  
a. Date from Leybourne CEPS School governors regarding lease discussion set for 12th 

May. 
b. Proposed that we hold Full council meeting at the Chase. Community centre not open 

yet, Cllr Mearns proposed hold three meeting per year over at Chase -seconded Cllr 
Chapple carried unanimously. Parish Clerk to send out proposed calendar.  

FC04/00119 Parish Issues and updates 
a. Boulders – update on project. Gallagher’s supplied further boulder to reinforce, 

we carried out the work to relocate and arrange boulders. Unfortunately, the work 
did not stop the travellers from moving the boulders and getting onto the land. 
Parish clerk to write to Gallagher’s to thank them for their support and the 
boulders.  

b. Birling road – HGV Lorries using Birling road which has a weight and width 
restriction in place. Notices have been removed stating that road is unsuitable for 
HGV’s. Residents have requested a permanent sign and have complained of 
speeding – issues with cutting through Birling Road to A20. Sign is being replaced 
by highways – speeding and using the cut through is ongoing and looking at 
measures to deal. This was proposed by Kent Highways to take place when the 
access road from the Leybourne Chase development onto Birling Road was 
formally opened. Action Cllr Ulph to find relevant paperwork so that parish clerk 
can progress.  

c. Baywell – TMBC have confirmed and agreed double yellow lines to be put in place 
as previously proposed to the north side adjacent to the junction with Highberry. 
Awaiting the legal order to complete. noted 
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d. Castle Lake – residents’ complaints regarding general litter and appearance of site 
– Whitbread’s response. Cllr Ulph met with the general manager of Whitbread to 
review the litter issues –General manager to escalate to area manager for funding 
to clear up the area. Cllr Ulph meeting with area manager to assist on issue.  

e. Outdoor gym – ratio of 72% funding by Sport England, 28% ratio funding by 
Leybourne Parish Council. Noted.  

f. Bombhole plane – rope replacement work in progress.  
g. CCTV extension to JO38 lamppost opposite the bus shelter – debate on whether 

to progress. See above.  
h. Rope replacement – approval required cost is approx. £400 plus VAT to replace 

rope but retain fittings.  
 

FC04/00120 Parish Correspondence 
 

a. Surplus land – no progress on any land becoming available.  
b. Explore – whether we could lease land on castle way – to be reviewed in the 

future. 
 

FC04/00121 Parish Hall and Parish Events 
a. Bar management stock change – draft beer to canned beer and associated costs 

(chiller & Can Crusher). Proposed Cllr Chapple, Seconded Cllr Hogwood carried 
unanimously. £451 plus vat or £550 plus vat and can crusher 

b. Pole required in relation to balloons in ceiling area. £122.40 inc vat.  Lower price 
Proposed Cllr Mearns, Seconded Cllr Abbotson, and carried unanimously.  
 

FC04/00122 Other matters 
a. none 

 
FC04/00123 Planning 

a. Proposal by Cllr Chapple regarding: TM/17/0253/FL 8 & 9 Harvest Ridge 
Leybourne ME19 5LY – change of use of amenity land to private garden 
area and move existing boundary fence to facilitate this change of use. 
All agreed to proposal to bring back decision within 6 months as per 
Standing Orders except Cllr Mearns who abstained. Cllr Chapple visited 
site with Cllr Ulph and it was not how the council had read the plan and 
application, the actual plan is to bring the residents fence in line with the 
house next as at present the dog leg of the fence means that the area is 
used as a urinal as it stepped back from the other fence. Cllr Chapple 
proposed that we agree to the proposed change seconded Cllr Ulph all in 
favour one abstained.  
 

b. TM/ 17/00826/RD- The Lodge Birling Road Leybourne West Malling Kent – details 
of conditions 4 (joinery), 5 (external lighting) and 6 (levels) submitted pursuant to 
planning permission TM/1503771/FL (demolition of existing dwelling and garage 
and construction of a replacement detached dwelling and garage) – no objections.  

c. TM/17/00840/FL 233 London Road West Malling Kent ME19 5AD – single storey 
rear extension with roof terrace above. – no objections approved 1 abstention.  
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d. TM/17/00904/FL Parkfoot Garage 265 London Road West Malling Kent ME19 5AE 
– Demolition of existing car wash facilities and construction of a new 2 storey store 
and office extension, No4 new car wash bays, plant room and provision of 
additional parking. Not in our parish therefore no comments.  
 
 
 

FC04/00124 Street Lighting Tender 
a. To review tender received and determine award. Tenders were requested for 

street light repairs and maintenance. Only one tender was submitted and this 
was from Streetlights £7621.50 plus UKPN connection charges for the column in 
Park Road. Copies of insurance was present in tender as well as Health and 
Safety certificate. Cllr Chapple proposed that we accept the tender, Seconded 
Cllr Ulph and decision carried unanimously.   

 

Confidential Matters 
 

That in view of the confidential nature of the business (employment/legal issues) about to 
be transacted it was resolved under the provisions of Public Bodies admissions to 
meetings Act 1960 s.1 that the press and public be temporarily excluded and they are 
instructed to withdraw 

 
FC04/00125 Staffing matters -None 

   
Meeting concluded at x pm. 
 

 

Signed …………………………………. 

Dated ……………………..………….. 

 


